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V+{ ftfl-s yrfufl-ft. g-qt{
z. tq-dtd rls. E<l"r

ftlffi a1 sn-q{q-f, qrflq off ,-
gqr, frfuET d qrq Ai d ft\ ftfrqTorq of fr-F{ Gr-Sf,rcr} ht Ttr 6r=il eTtq{rffi
€tqr-

w Gfud7frfu+rorv of qqqnq t rrqfuo rf,d d crd'rd q_fi-q.a +il qM
EI

frfrqT fr 'e;q-q girc 1e56' d aso ffi-q-q qffilETEe ns-{Z#rteTTf, E-r$z
n-qs/o-q}trqq qpq ffi G s-m d vrqca Gilcrgqcn' @srcZ?ttrfd-q vqn dzrqf
d tre*drzqd d sarfi-qsrfi' qfq *i r ffierqil qr{c tqrzo-qffiqqz
.nt'zfqhqTfiTi d qgfi e-ftfqq q,T q-es ci-mr-s}c qqTFro errur-qr of qfr
drrmr efi-qrd e)=ft r

q-sMz ftfr-sT-mTq qn Erss-fr1fr-JT \q W-s e-qfi q+q+rq Fr s-q ir oq M
qis ffiq sd q t frr{fr rfr r q$ o-r .nrd oTT,r-q dET 3rffi i r gs irceT fr fu,fiq rrr+-r0 {i.{qrql ftTq/ qrBfi-irT q oTd o-Ei or ffi qlE qs t + fu-{ft fi
gfr q$ qTd o-s+ q-T q-qrur-qr 3Trcrrqfi' t r '.nqfi v*d 1e56' d e-go q-trq-€ qiq-ft
d qrn< crqi-d-{/ s{arT sr swd rn xqTq/ GilqhTTd .q-r{c t-+r qq-, gqw d
orqf5qq qrq *ri 1 ftft-fl-fir{ o\ ffi qq qsT fr t fuft yfi qS d o-q € o.q
ffi fi Hr-fiI-fr wrerqT ftqq7 qrkfi-wT q Vfi rrrpr std (ft.1aqQA Tq
Ts-TsFr) fu-qzfr qrPr or r q{ or T-q o-q ri oq 20.00 dfcr s.qs o-r eFnfl
GIffi t, s-€-{l orqt${q !rrrur-q-{ 6qt 31M t f

vdMzftfr-qmn d qrq ftua fi-q qfr d t frr{ft rfi s6 q{ qrr odqrfi qfuq
ftfq qrrc-{ (Employees provident Fund organisation) or rfr-e nRfrd-erc Et-fl
erkqd t r

gdR+'cr7ftfr-oon d qRr sq oi qQrET BTd erbqr€r o-dqtt d qns "er" M
ot qdfuEaa 6T-+€i arfifqr .i* eiM * r

ftfr-qT-oTq d qrq oq t o-q rfi' qs or q{firft qqarrq,/ e}-dz eTft-'q.{'T7ftrru d
q-gqfu-dT q-q-rT { oTd o-{i oT srgrq dlT srftfld t r g+n t oN ,ff qwfnq Gry"f
*i w fth<T fr-qri qi'.q rS Enft | {grri frft.fl-qil( gmr ht .r-$ e-*vr7 GfrqfRrqd
wr{c AE-i/ Et-{c da77 oHHqq/ '6trfi V{e rsso,d aao qbo sffi
qrq ffi qq sffi d vrqw sTfqqqfi qrcprqz ewr"d-w7 3i-5rr-q, sftT qr{d
iq-{i d rgq{rill wt l r{{erT sr s-c-d rx.xffi7ffi:r=ra wrgz nqs d nEr,
rrr€T fr qpq eti r ffieT-ra qqe l-q-q7 qi=Etrffqqz wdz frfuqT-fiTq o) frTd
q) qqT t qr.ou efl-q-a s. 40.00 drer or qrffi-o RqR-a qr Ers{rft1ftq $Td d
eg4f, eftri-qq of 4-td \-sT\rf€ am qffFra qflur-qr o1 cfr 6q6r ffi 1

rew



ET.

rI.

1.

2.

3.

Frh-qrori d qrqr BrelqT B-{d srBqqq ofq|tr d q-s roo d.fr.q. g.fr. trd d
qtrriur 6p znrd o-si or ci-g,rq 6- s1M €"r

frft-q d"fr d 6trq1' of ql-ar eil-q{q-fi-f,r/q}rqil7ilqqu-s ftflq '-
fr. 6lq strXrtrfr

IIffilIT
qq-f,q qlrqil/ulqqu-s fH-flq

3Tf€{iD-f,I

1. Ec-{fltq-i
*e6 lqee)

or-g 21 Q ss sd' d qtq d I fr-S fr
s-d|*a rrqert o-r 3T-gl-o !rITuI-e-{ t (Gd
- --...S -- ^----.o. --),\cI 319-\'il gTqT qGIl Tc'le|fT 3Tl-dI 6l)

01

2. sc-{ilgq-{
tuf{ft-e
(qqTd)

orr-g 21 € ss Eq d qta d r td-S tfr
sq-f*a qqen o-r srgfi qflut-w{ 

|

01

3. EaRFTATqc
f,erT fuh-c
iqvg Gilqtq-q
enR ord tg r

(eera)

Tmf*o qcrcrq or err$.A.eG. qrq{ d[Sqtq
*cT

o2

4. qRRr/qq
Gffidi (eqe)

Trqlfd qcf{rrtl oT nnfr $ qqffi qsqer

or qqr"r d t

02

5. qqrg-mql

Frgc'E)

q-Ril-46 sq € q4 ww, vrerr 12

o. tm-c$A qrd rrrfiitfi sq ri Wi qc*T, qflq G s-qr$ s

fu-c t q-q qT e). s-s zr t so qS d ctq
ei t (G-€ q er,)fr qlqr 6-r Elc Ei)

06

7 urdT (qwa) fl-$|lfr rsq rl T4 T!-{€r, rrflq 1

8

TdI{T

Tdq,tr€{,+tr-{
silfr,

vlftTR-6 sq € Wf sqer, qrerq 3rrdas4Hrg{{

frfr{r of fd+q qrd '-
Grrn.kr srft rn. 1'q-SGni79.S. d sq ti qf gfuqT d qH d t-q d, ql
or=IT 3Trcl{rf6 t t frfuil r=S-fi.d Eti o1 qcn iT GrrrFkT irfu o) qisTfrq r-qr{-& t
qd srfr vRT q qqrdfua fu-qr qr rt-fi-f,T t r qR q-{srg{H .qrEA o1 yrRT Wf
d g.l-o t &'ETq tdr t 6 ftqurgrn GFn=rcT qrRr qrqq qfl qri.fr 

t

{6 3Trcrsrrch d,Tr fu frfr-qT-fiTq sTd znl q-qfr d qR}eq d q-qfud frf
frqq7\-{c d eid'fd qrfr-{q d qs qlfud Wfo' ftF+qrf,ri or *.n r

frfrET d v+rer aq qEfud qcrcrrv tg frfhfr ffi+l, qdqt qfrq ft.fu, q-$-{q

cfr, frfrqT crfu w ftqqrjqr{ or*ri +q-i drl-s-s, ut-qtrc RrqRA vqe-200r

$6

\l

ot
-:q)
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4.

3ffitfd dq q-ffiq-q, {w.eT{.Tfr. (Emptoyee of state Insurance corporation) fr
slrqcn{ G-q rq-i) ffiqq qfi gqfrm qfr fth=qT d rnaT q-qrd or=Tr eTrcrsqrfi'

frfr'El qsEd *i w q-iqT-{+q+ rn'fr o1 ro s.Rprd qrRT qrgq-qd/t-.s.Td ao
99 Tqqr-9eni7ilo .urO e-gqD-d Gr-qfu d ft\ E-dr fr-mT-€- wffi,
qH d ncgn or-fr dfr r

5. frnET Fn o1 !-cf, qffi Grfun GTeFr {Trfi' ftfr fr q-dfiq e}-qT cilEluo, t I

fi sinr{ o1 Zfr gunT$+r ir$tr=rZo"mr {cqrR
srql Ys ci-o) #f d GifuT o-rcT 5;}qr r ffi ot
qri.ft 

t

\-d-S d 
"-qF-d 

*i d s{qm rs fr+qr d q-jq*T q qr{i q,t Rqfr ii eiqr+o
Yn;NITa of qr qd,fr f,w ergvq ffifl Eii d s{sm fiqfRf, 3r-qfu q .DTd

q o-G qfi fuTfr fr erqr+o qtfu oer q-qqffiqr r?rR-E qfi sIfu srq{{rd qfi
ir-d'ft |

r. fuffi ?fr frfr-qT-fiTi grgt rfqd qard frfr-ET ff TS E)-rfr derl sQrrr WsT
of qd=ft I 66-ffi Tkil-q q rrc6-d F1M d S frd-q qkTrq w ft-qx
qlgrlT 

I

{s ftfrET GrrqTq d cn-drfd ei'ftq q{q qrT sT|ff,R qsq erD-oFfi {qtr
ytfuo-s"r. s+{ 6t t}.n ner q6 cilcrr+fi. €i EhT fu ql-on r{ q{ qlw
6i fr rftori fu-qT qd | ftfuil qfuqT of ffi rft rrqq,/r+{ w vrqrw fr-ql
rrdqr | {rr {iqs q crfu"6r.T am ft-qr rqT ffiq oTfrq d"qr nen nhfi-{q frrfr
R.h.Er q-q-d-fi-df oi ftr{fi rfi s-6-r{ of &Tfr d ft\ scsErff +Sf e}'n I

ftfr-qmx o) ffi cmrfttqzcrffiq frqrT q frrqfr fi omq ri d-qn fu.{r
fu-qr q-fl ei r gq-d qa tfl etn r qR i-c={ft ftxfi fi eTrsrfttq
3rrTm-fttq sqer d d-fr tdds B ni B-s'frl frfr<T w frqn rs ftqT qdqr 

I

qri rd rfif{fl qqilfq frh<T qid qd o1 fufl6 n-o tq nqT ?TR\ srarerT

frfrqT o) trH qd qq fr-qii q_S fuq-r cTd-qr qreT fr e1-1euo-of of q{f,fffi
d*rdT qqTfu w eqfro $rffi ovd gv ;rft-ft-orq 6-.crlrn- qrsrq q|D-m;{q f
o.-{i ftt q-q|-d-{rfr l=q-q s sifr erqen tqfr qen- ii ts-'|d u.rd|{ of iB qri
qrffi wfuq-i"T gm o1 qr rr.drft | {ql qtcn oi{ .n sTrqfu qrq rS EIrft I

frfuqrfi-di d fr\ q6 Gilt|qqqt t fu fth.Er €Td.i d Td tF'rd qq-s, o-d o1 sq
Yq Scope of Work or ger d{6 3Tq{rq o-q d, frh-qT {ffi d sqqrd ET{ qE-E

fr Gilqfu qFq rS ffi 1

Scope of work q sdfu.d 6rd d t of{ tnid qffi am c-S fuT qfi of qqr
s-m ord cfqznft gm o-{qrqr w\F[r I sftr o-rd ovq|q qri d fuq qq ot
rtRT d crfrR-ffi zsx vlRr qn Efrqfu-d ovi gt, ga irRr m o-dx \-CRft o}
iTfrI d t fuqT qfdqT I sq-sfi qRRaTfr fffis 5iq of qw { fr \-ffi erq-qer

s-dfun <rfrc' t 5w rfr Etft | W cRftqfr qntil-q fttrd E}i h1 qw {,
d enem w el-goer fr ftwfl fu-qr w so-ol t I

13. Bc-tffi qctli qc-f,q g-rqrrofl {artr q{ 6fl-$ qmr 3Ttcrrqcn' d r qR qrfffi
ffi orq"il * ergeer q EeTf\ qqdq o-ffi o1 r{qr € oTBo- rrcqT d off
o1 G{r4eq-6di qrffi oi q-e-qiT eii qv dqT{{rc erDs' ,F-s a.nil *i r fus
rfr-qf, frqfu<T €i-gqri orfrftfi grrdrc qriffi H{r tq eiTr r

C{ Ttffi E{flT&It 3ilc[rqfi
sicnatT q fthET frrw o-q

11.

12

TI
-Aql

\flI
?fr

qI
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15.

to.

14 Brf{iffi Eqrl} qc-dq gfs-sFfi-frrT o-ff qera w a.n$ qri enqr{fi d r

q-gqm-a rrq{ ffiqT d q{rq sq{rd g-qt 3rjqEmf ETiT o-df,r Rq qd qr,

oT-tuil d ar-JqsT q EeTf\ F{qdq 4rffi o? ijcqT d erf*qE q-cqT q off e'nt
srlcrrqcFdT qrffi o) q-eip *i w nqSqN 3Tfu6 sff driT-,TI eti I fu-q
{S-qf, t{hqT 3{Tr]-ri 3lfrRffi Urrdr{ mfu-q,Tft gM tq *{r r

sry*{ crqfr q Hf,)q-q-{6 ord q di o1 R€rfr q wE-o.-irT 1 qE 01 rd qqqT
3r-Jqq qqrqr *. qd.n f,?n tift R€tfr q snqqq$.dEerq glrd TIRT s. 2,00,000

n-o fi sIRlDd or r{drr-r I gq fuifr q oldqq o.ffid d A-n{ elft at
\-s-s fr1 dfr r fust fi cRR€rfr q mffi or o)g qfr-cq yq qqnts Tsr
\q ffi cfr rfii-{ d .rdq o1 qraor qS d'ft r

qlr'f 24 qe of oT-f,nfu d efrcd d ci-f,.|d offii of sqReft Efttrqd o-c|i
q+T'f q|ft-f, q-qF-d r'f$ or *'n ner q-dqs-q f,ffi t Wf 6rd o.r <rfos an

o-r *.n t

17. qqfud frfufl-mTq qrD-mwT d vwl saFa: oz q$ d fu er-r{q ffid otrT,
fu' sqqqer) o1 s]-fifu t go q{ d fr\ d eR qdrqT qr qd'r 

I

18. ft"rfr fi fiff q,1 qu.fr w qA h1 Rarfr { e-<-fr o-{i o1 q+qen fi 
"-qfr-dqbt s-{ft *.ft,

1e. 6ffi s) rq6 {FMT{ (qm-E*rfr) w qt drd, nq (fr-€r), dic}, ffi-d,
Wfu,T fu enqrq-ocr q-girfi isr{_m-d, gven vn-fr, sH gw vRau qe yq
slqfr B-qEfer o-qri or W qlfr-d 

"-qF-d 
gGftfr 6T *.n r

fu-ifr fi off d W oTqT q frw qri qri 3rQmr oTd d qqq q* fr
eTrrcdr o-G es-qr s-q q-qif*d srd s'-{i s,t ftaTfr q s-s a..nrd garfi
qr|ffi-r"T o1 e-gfu ci-jrrr{ erq ofr o} sqf,eT o-Eri o-r g+Tuf q|fr-(s \frft
*.n r

21. qe Etfud EntT fu 
"-qF-d 

q-d-ifr ErqT ffifrffi o-ffim of qr.ar q-d-dtr g{e, 1

++€ 3fF Nn grd rgso, t+d efrw qiqtr T{e d eTqqni d ffa
r-q-dt Vq erq ffis dl+r oT Urrdrq fuq1 qrl oefi trqfuf, frg-6 qqq]n
GrSilr fihlc sr-s, {qq.q{.rfr/,fr.gq.4. {drrR o"r vrRr Fqf, Eqqrqfs
q-qBa qrerq efffi d orqfdq ii qqr oqd e1 Tuf fuffi fr TqF-o \-$-s
ei'ft t qn-$q grir T{flq q-q-$r vq frfuo sTsenrT d ci-.fl.fd srq t-q irRr(
wo-s, {.w.Gn{.rft,qrcrtro. 3tcFFTyr ) E-arq qd of Reft q qkf, {i t's
cq d erfs o1 irfrT o-r UTdr{ gQrfi d tq -*'n 

r

v,fr o64RqT or qfu.lo fr-qqlT qa-o furli sqchr qFr, qdl \q trH, frqqq
oer ord q q-irq o.tr4ftd or gfus FGrTrFr, tR-fi? ffiC mffi oi
cb-{rqr etn t srqw off Vq €iF or or?i o drrq q-ff \rq qf,qm q;{ {s=TT

Enr, ffi fr;qfr fi ftfteTq 3rffi d gM qffi w nqn o-r+ d.n t

20.

23.

24.

25.

qmfuzn ftfgwZffio +q Q q.R{dZgfu.q+ d erlq{|i*n ffi srd qkTs}
ftqtfud rS meT rnrf.n r

r{tfr s-fr-$ril d =qtqtd'ft-{ Safion d ftT grerr ;qTqfdq E_q)y €qr I

fth-qrfiTq/Gr-5-qrrorf znl q6 <lftlq E).r fu qlarfl. o. 136 q{ fttrd
Eqi-d Tq qRtl-i tg RtlERe q.ffiH, ersefu'fur vq qrq eirR s-qmq oT
au.-
1. 24 q-d tg v.oo ffi gs U{eil gfrtrqo of r
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c+)l

\,
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2.

?

4.

9o. t-dq Sc+ gfrFrr ffi ,T d-o- ii 24 qd d frq ft{f,i +orsd
enqr{6 e't
qq.ri o1 qfr+TT r+q d gfrtr+o of t

<Ht gcu art w zq qt d ftd z-z gvaloff ner snf,fufi .Tr.r i
gseiloff fuqe, vrfr{-T_ crTR frfuq tnTd st qq-e Sfrfuf, .Fi 

t

vffi gnT ql-d aT R€Tfr erTsT{ srd {qq d qq w orq?lsr{rr$rlfr :

8.fr. a.nq qr rrdlrl., fu-s tg ilffi t Td Gr-gqfr qfw o-$il d.ft r ifi.
fr. t-g yem d qIffi d wq i\ ot-i iTRr tq q-S d'ft r

qrEq yq ffi6 cR{{i vq common space o1 r+rw-irqd Tq rri+6 q+d
o-a{- Tmhd o-{i qfi qffi eTd: 10:00 q$ e-o e} qrcr sTlcrg{ro t r gsrd
fr Ti cRs-i gd common space z+ q€ qfi emfu ii qpn € qc ai-si
frrd qrr;rfiTft siqr r

frqfRf, rfifq qr qT-ffi-6 qfuw of drf,c oi arq o-rqr, GiE oqqr eilR
furfR-d Eerdr d Efu of Fghfl orqT sr-gciq-6df d ft\ qer+offi vF.n r

Gr3-{u-m-df grur 6rnd qfu of e-rqT q-d)qs-E r-S t n} oo-la erq
ftiiRd qFRw ci-jul-{ o-ffi of a-q* A qqrqqnt eqqq-m-df o1 Ttft Tq
ssrd arq W r-ti ftqr wmr t d), iq-d qqsq soo,/ - uftfuq q-ft

RTRr 3r-gqtr-6-df o-i ts vtffi d t ore d qdrfr 
r

ffi""d qm-r{wrg d qtq-q+tq ffif vq o-o w qrai o1 qET-{ w fu4*1 *
qp-i ei++r ,T{.fr o-{i qr srrqrt fq?Tfr-f, et q-il-q.ett Td-rfr o1
v*,fr r

\-Gqft ol sqw qgqfu-dT qqr} d ftirrq tRqT d-S-{fr-.ffi, q-N-gr, qR=sr,

{.qTR uX qm-qql-$ qRffi o-sfl *.ft t

to. qrft of ent g quiw qffi € Err qrqE GEeffi qfu of ftgftn er-gewoaf
qsmf,lfr v*.ft t

rr. qRsq q frf .rg qE*nffi i\ qqfw qr-ft fr-dcT v* w fg q{qA-dtr o\
o.-{i Tq qq o-{i of qqrqErfr qd=$ o1 vtsft r

12. qqq d Rerd oo ftq-e 6"1 ffi6 gqih-c-{ q lsrrrq oqfr t o-cqrqr
ilfu qfr ftce gqrs sq ri 

"-d-fr 
€ I ftrsfil e-d.r fr ot$ .fr grrdTc

fu-fl ql-f.lrr

fth-qTqTnl oi q€ trq tqro tnffi d fer eil-+rqf, vrPr or gt'-{T frqrZ
fiqt qrqor qtw fiqr $.q.fr t .n-sm eifrqrd ei-qr r qft qk Tdq st
s.1,00,000/- t oq ls S,ttfrrS fi !ih-t-{ o1 gd-qT onR q-d.1 eTf*o-wr

ts q-S etrn r gsror sq-ftT s-mcqrfr-d frgK Tdtfr 6"r *.n r

rdo o qr6 q oen erofuo s.q ri GTr+{q-cndr *i w TR.Tf, \'q 3]i€q t-s qrft
efr-qi di ew{ cncrmr e}fr gqr ero-< otg 3Tfrft-fi Urmfq tq qS e)-qr r

wrqq wr$Eq d vlqw swn-{q vq entnRqo sq t s-€ qrq o-Ei ei+E
qr;mr-et frFsrT o-r 3i-$rs qtw Tffi d v+qsr y<rw o) eicT ETR\ r

29. 3lrmfu-fr w fr qR qq-q-f, o1 qq{eil qT-fr d t-m{ t zn-Efl. .rS d ocnna

vdqft oi o-c+ *fr | {q qrq( s-ifo. o ron fieq t'm{ t( qrRr s. r.ooo qh
clg-f,-i"T gnt r{6rrrm-q* t ri-srfud ftrq qri d Bqqte erRR-ffi sc li tq

7.

o

27.

/e



32.

33.

30. qd oT rfr-qq dr$q/€d ariq d.dr s)-i w Bgrd qsT-$ gq qfl qrq-q

sqfi-{urlq+lqfr qfi aT-f,{sTt. frgffi \-drfr ubt o{fr E)=ft E{{ q|qE ol{ S
YQlo * tq rS ei,n r

31. frp)q qRRermi d qR {q)q gfrs qd d sftRffi qrfffi d ft{eT qq fr"fi
o1 erftfttr GTrFqiDdr *i w rs{ft ol og eqfu drrnT et n gq qlqq
o-d-der gM e-qfr-d EO BTerqr rmg-fir orqfoq al qnar q-s-{fi er d
Urmfq tq *.n r

ord qic+T o{i 01 fuflo t fi'qTi s} qRH-r/q{q q flffi ut o*qm q,^r

BqFrer rl-sffi q BT{qtt qrsr-RT gqeTr .n1 q-qrqqTft am-qTq qfi E)-.ft qi B-€ Erd
w sS Raffi q dtri rnrqr e)-fr, qR oti rft q|mrq et-geq Gr-qfu q ztffi E)
di s-q-fr1 q-i.r$ Tq-{i d qq q{ fiqfR-d {s[q qq gn, ]w s qmrq drrT;rr
wm-orn of stq t ofg Urrdn tq l-S e}'qr r

i+qT d ngq odqRd o) frqqrsrr{ vlwrtro GFrcFr-er ftfuqrors am ftqr q
F Tft=Tfr 9 X1{.* d^ft\ offir ot qffier ot gtu=Td iet
fth-qT-oTq o) oqqB6 d qTwTtro crcrihm d fu{, {st 6ffir "# frgFfi
etfr r

frfiM oi ftq dsrl Grdr q-qfud GrfrM or q?FT a-Eqr *Tr ;-
[a] Minimum Wages Act 1948.

Ibl Contributory P:F. And Misellaneous provisions Act 1952.
[c] Factories Act & M.p. Rules 1948.

tdl Contract laboul [Regulation & Abolition policies 1970].

[e] Payment of Wages Act 1936.

Ifl Workman Compensation Act 1923 & any other Rules.

tgl Provision of GST.
-.1 ^-6.-Csqq?m cF 3il-dRw el-q et-gFrm wfr q-s-R d ftqq dq fi, q) Bqiif,d

stc,,nqr frhET q qFf-d ord qq qerqT sT s-tm $q t aq eit * r

d-d.-Fe/!orqor qIfuf, Vd-rfr oT d.r t sffi dt, e.e-qaeTgarcn afiq-ffi d ta-o7tu-qn-a Mtuc t t ot qTilft 
|

3s \-ffi d GTqq^ +t pTd d. ergcn, s-fi) sRr q-{rq o1 qd qrd gfrqrci
vf,+qr q-f, q{ Gifu-a .Fr q-{Rfd o-Ecr dqr t

qaq ti Rero oo ftq-e ol ffid Eqifr-q-{ oq-fi r} zn-r+rqr Enrr difu Hfi
ga-s sq r) qafr € |

mrqq-wqBq iq{c+d of fufuq !s{i d qq r} ffid o-ril--{r *.ft r

35. ord d d-{q furfr qgtr w tqro sfr d qtr-irrif, *i w lrqf*d ofi d
Ts frfu-o. <lfrE of w1lf ffi \-S{fi q,1 *fi I ord d driTE

s.ffi. 8-c. furc. rnr-{i' sT-ifrrr qqer-{ GilR d fti-d z qs d ftfufr-d irqTqrr
q.trftfq q-E.Fo ftfrqroTq grir fu-qr qrqr t fu5 c< di nerr 3Ttcrgq?b- qRfuft
dFDrFr rn.D-f, rqqrT dt q.q.q.a.ft.fr.m.ftzqr?R 7ftwla.q sqD-'a frqrq
T{rFru;T {erTR'd o-{ sqrT gm ord o-{qr-i .nl q-qrqErt frfr-<T-6T( o1 etfi rss. td d slqtT t 3ili w sqa ig rrRT F. 2e.00 ufr qFe qrg.6-{uT
frW.T"ft qfrRqr r\ vrqlqq frtn qd qi y€f6 t tq ei-n I

znrd q d'fi qtd src* Wd, qtfl, erq{, 
"dlt 

drq, trs, er*qr, fi-€r. qai
Tft-i-i GrTft Ei rft en+iqo Ei qfi rfirkT aFRerT frfr-qroTi o) o-En d,fi ir,rqR qRq-i q qgq@ qT EdT a.ri q-s sfr sd-fl dqr 14 q-E-E wfu of fufr
c-{E frfufl-qrrc or *il, qflar fr q{rfd o Eprs d oTd q dri q-d sqrt qrq

37
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41.

42.

s +q-{ qfi qq*pn ftqErflr a} 6'qfl d.fi, qs qrqE {c rTrft s-r ot$ ,ft
y.m * tq q€i ei'q r

gu el-1-qq d e-so Effi fr qchn 6-r ftrqrc di qff fr€Tfr t gw
GIffi, E-dr ft_mT-q qtD-mTfr, gd{ or fufu Grfrq +or effi E}'iil r

o)d ,fr gq-n-{

sqi-ff qeTiq qr--dq ercq+frffiq m-ff {€td w a'n$ qri enqqqo t fu-g
Folc afw s-d d q-girn S"rs sq t T"f d {s ig rrR eirq{qf,flr *i w
qtffif d 3TDo- rft aqmr El ai td-qTq of aqnr fi gs eroo vs-qo
sr5rri o{frR-tr U.rirf{ wffi grrt tq dTr r

44. qrffi d E-rfuf, d e)s v+rrtT q-d_.iiT, ETq-{ d-s { d.} qeffi q {qrriic
qrrftT T{lqfr o1 E-seTr lnr qfs \-GfS or 6}qr r

qR fth-srrn Ft-qr srq frq-rT ErtT freTfR-d a-ilq $ .ft o-q Ei ft-fuEr tt rtgn
qffi d, ni lqhET N of qr lg-drft | frqs.A qrE"fi-i"T dt-qt gerfi.t is *T

46.
"-qh-d 

\-$-S qt S{fll of Efu t \rm' 3Tetcr eTBm. ei-d @Tfrrfr d rft.S.A
ffi tGT q{ q-q S.€ienq. d a.rrfl.EH, fu-fl-mT qq vf$ grur wq .rfi
qt\'.r | fr'qfr fi etnN oT Etre-+7 "tfr 

Eii o1 erq{eil t, v$qfr o) gfu-s/,
gr{I 4-l qri w ffi.rT BqEter o-rr+ d.ft t

t{fi}'d T,rfl-{ q-q4 sb* :-
grrdn a] l-unr oz q$ & e .r$ arrqrq ITRT of z+ qrf n mry6. o-s qfrqra
HETfu q{ Srklrq o1 qiri.ft 

r

qgAid o-ffi or sqRteft q*o Hr6 of serqdr r orfrq t so drffs,/qrg 3r-d

fqM gmr fr qFil errq{q-fi t.l

3. ftfuqT-+Ti gM qfrfl-a Rq-o s-$g'f, fu-qr rn q-d.Tr g ftltR-o qqr ii trro s-qd
w z fu+sr q BqR€ft q*o) w qqfuo q+r-fr oTffi d Tflsfl-f,{q vq erq
\TirrFl.T d qrq qrDE-irT t s-g{a o-cfl *{T I

ftfr-sT-frfi oi -yron 6y6 wfta Account d rurrlnrcs/ GraI {dqfrfttr qtwqr fi
fue1 qnrT \'q +-f,lFqe i\ g,r-ort vifl ftaft q fu-qT qtAlTr, q-a qe
BqeTeT Tfr t I TF-( 5q-dr{ frxft ,fr ReTfr q TS fuqT qr},TI

<-s7erleq ffi '-
qrf*o-qq o) fr,Efr fr wq fr-cT oii fttq 6r-{q eTfuT ftr$ r uro d v1+qr

tm{ oTd o} qqrw znci oT GrBmTq qrs|d_a t r

o-rd qR rr-dhrE uq t Tf r-S fu-qt qrdT t ai FET$TI{ s-ct T fuw q'-q- 
'

Penalty for non performance:-
The bidder or an experipnced supervisor engaged by the bidder shall personally v
installation under operafion daily in every shift & ensure work schedule is fol
strictly. He shall also ensure proper manning of each installation by autho
technician and by organizing the operator engaged by the bidder in such a manner
all services are manned, operated by 24*7 hrs basis or as ordered by management.

case it is found that any installation is not clean tidy penalty for each activity,
performed as per schedqle will be as given in Appendix-A

c-d-.cq{ d lffif qFr of qm-rrq-r$ grffi d t{{ql qq

Ersr-fiqi'T offi Erqi ffiqqT qt'rT *ql, ffi ftl q?rfi t
qS *.n r
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3. fu,fr .fr qqrR d eTfNrfua qo-s q,1 {rRT qd$ d dG-d tqoZ
crRrZvv.ntr+<l 'qrre d t or-A qr qdrft | 4qfud frh'flox o1
qr|trosuT of Hqd of gv Tm-srt oT rriqri Gffi d tTfi/gterT ftfS I
'qrr& t o1 qr$.ft o-qlr vdfuo q-qt t qrRr oq d-i of Rqfr d Grfli o1

Tq-dF of *nr fuffi qqF-d frfr-qrnTi of E).'ft I ftrs rfi nre of q)fr
RqrC gfrgt Qrd n ffi Air qfr qNrfr | g{trr Tq t-qT rerq t q-ED--o

eTrcpq?D ftqr{ srftftqF ftft-srETi qq $l-.|mr-fr vlt vq fr-h-flsl-{ fi wf s.
smr+fr d.n t

ftR'qon oi qH Hn eErFro Vm' cMeT qa cft tcT Enr, furrq qe vds
.rq u fu qrr frft-{r Gil-qfi qt//sf,rq EsflE-di d gm n-o qr+orft
qqTFrodr d sqq d oq vdifr ffiqTi t r qfrq t r*go efffffi t ftffi fi
of rEq-.S qlt qd o1 Raft d 3ilnqEonf d fr-t-d ftqqTqsw ftufFcT o-rtrdsfr rEq-.S qlt qd o1 d fr-.s-€ ftqqEilr furitrd sTffi
w trd.ft t

qR To. t erfuo. frFiqTmtv grqr rflrm ri{ trEd ht qrfi t d g*q oTdqT
GIffi wfr-nfi t, qfr-qTmTq d uo-+A ys-mT \'q r{qrq q-fi"R o1 qcerg

fld d 3r$ro d srTqT-{ qq, ftrifr vo frfu<Fhry 6} ?qfr-d o-q sd-n, {tl rG
gw orffio 3ffi mT Fpfq erfrq Tq erqorfr d.n"t

.rqF{d frfr-sT-oT{ d 3TFftqd ffi-q q-qF{a frfr-qr-fiT{ of erryao vltrr o-i ri-fiq-{
erq o1 ersi6{ {rRT qcF{ o-s Q qr}'ft 

r

zrqq d q{qm fd-fts qiqfrd Bfr-qr-oTq o1 erqr+o qftT fi qrqq o1 qdfr 
I

sTriErT-qz d qTajr e-f,.{ H qri qrA qq-ilq sil{Tq-ir {w[ffi'
ftwut:-

( ftfrdro;ilf- o1 orrqr+o er-d-dr S .rgw)

ft-h-qTorr of enqrqm' $rr€-df t s-d-fbo s{Kfl {trrd-q I

fthqloTq d rmft-s p-eeft wrl or erffis (SS 5d iifrq-{, qr&RRrq
qiq-ft ol H.t€q, Girr-{i t.q-sZffismd qrqe i-q-{/o-siruqq o1
$sZtrfru-q/XqrcnT, $TsT or-J-irl {c?nR) |

3. ftfrqTorr d q-qD-a @HHq qil o-q t oq M qf-q frfuq qqT fr t ffi
q{ or 3i-g.rs rrqeft qW 

I

qcrcmt * {rc-D-d Ttrd S ei-f,tfd rifirrq/sr;q yqr"r, d .ft errqrrro d f

od-qt qhq ftfu wraq, *er A.nt gm vfi {aTrqfl q-fi.{q, @A
T{d 2005, {Vsed.ifrfrgs.d, crf{o{ (f{ T{i) d ci-d.fd ffiq*{ oT dq sft r

3r{q-q d qflq tg qqq-d .nr-qfd-q gpr urft Tqrq-trr o1 qfr 
r

eftrtqi d qqr"r tg ildd \-fiT-sls or qrrl"I q-r 
I

Ffeft gra. qqTFrd qE' wu r{;{ | (ftft-<rox d orfuqd qfrfrfuZftfuEToN
Rs/*q|-{|eq oT drqr ilRq) r
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S.No. ACTIVITY PENALTY REMARK
I HOUSEKEEPING

A)Errtrance/lobby/Floor gleaning
Rs. 2001- per

Entrance/per lobby/per
floor/per day

1. The decisior

of EIC ID,'

Indore shall b

final.
2. Activity fc

which work wa

not performed
Satisfactory

B) Toilet Cleanine Rs. 100/- toilet per day

C) Staircase cleaning Rs. 50/- per floor Per
dav per buildine

D) Internel road of campus Rs. 100/- per day

E)Terrace Rs. 200/- per building
terrace

G) Parking cleaning Rs. 100/- per daY Per
buildine

H) Door/Windoivs/Ceillirjrg/Glass/Wal I

Corner, etc..
I) Lifts

Rs. 100/- per floor per

day

Rs. 100/- per lift per day

2. SECURITY SERVICES
a) Security personnel no{ available in
dutv. (Absenteeisum)

Rs. 500/- per Guard per

shift
Activity fi
which work wi

not performt
satisfactory

r
S

J

B) Found sleeping on dulty Rs. 200/- per Guard per
shift

C) Found intoxicated Rs. 200/- Per Guard per
shift

3.

WATER. SUPPLY
To found Water supply lvas not done

to unit timely/overfl ow lank/Common
pipe lline.Valves, leaka$es
&(Absenteeisrn)

Rs. 500/- Per Mistake I AnY genux

I reason for bre
t-
I down wlll
I considered

t.
K

4. ELECTRICAL \\'ORK
All electrical installation like control
panel, Switch, sub-statiqn be

maintained as given in conditions of
the tender.

Rs. 500/- Per activitY All electri<

equipments
should be

running
condition.124
hours 7 days

i
II

n

5. GARBAGE COLLECTION
Garbage collection sholld be

complete & neat & cleafi, no
debris/spill on floor

Rs. 200/- per day found If not fou

satisfactory
Ld

Emotvins of bins Rs. 200/- per day found

6. HELPDESIVRECEPTION
A)Resolves complain within in 3

hours & inform to concern staff
B) local complaints of qnit will be

handled within 2 hours

Rs. 2001- non

s ati s factorv/conformanc e

7. CLEANING OF DRAINS
Drains should be clean pegularly and

it should be free flow

Rs. 200/- per activitY Per
day

If not for

satisfactory
nd

F:
/ 'h,

10
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HOUSE KEEPING GEMENT

SECURITY MANAG NT

OPE OF WORK

tricat Supply, Water Supply & Plumbi
fighting pquipment, Lift etc Includ
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1- HELP DESK MANAGEMENT:

HELP DESK SERUqES

Single Point contact fQr alljob requests/information'

. Co ordination With all service providers.

. Help Desk Cperation Centre Round the clock (24X7)

. Operation & Maintenance of Building Management s

Access Control SYstem.

. To watch inconter in building.

. All other services which are required to full functionable the job.

. lt will be resppnsibility of the bidder to inform the concern

department in pase of any event of fire or any fault per-taining

electricity, municipal corporation, Police department etc.

LOSS/THEFT/ACCIqENTS MANAG EMENT

. Scrutinizing of all incidence repods and their follow-up

agencies concerned.

Preparation of reports where necessary in coordination with

service providgrs as well as the Developer and their follow-up.

Liaison with the Police and other officials.

The bidder shall be reaised an incident report internally.

File the FIR immediatelY.

Bidder shall Qarry out necessary investigation both interni

external and rqport to Pradhikaran'

. Bidder shall dqrlly coordinate with government officials in track

the FlR.
. Obtain necesgary details with respects to the investigation a

tracking done by the government officials and brief the same

Pradhikaran.
Bidder shall be in touch with the government officials and spe

up the investigation & tracking to close the FIR as soon

possible.

Bidder will be responsible for any type of Theft and loss'

lncase of theft/loss amount will be recover from the bidder as

market rate and those will be finalized by chief Engi

a

a

a

a

a

a

/Superintendent Engineer.



OTHERS

o To assist the Developer in legal issues viz supply of documents

liai:son with lawyers etc.,

. Liaison with Police, Various Govt Department to

Ele,ctricity, Fire, DOT and so uh.

o Ensure all service providers comply with the sta

requirements as per existing Govt. orders.

. Esr;alation of Wages shall not be accepted on any ground duri

il'1s, period of thB contract.

o Thre service provider shall be contactable all the timne a

r11€,SS?g€ send by phone/email/fax from office shall acknowle

imrnediately an reciept on the same day. The service provide

shiall strictly observe the instructions issued by the department i

full fillment of the contract from time to time.

. The service provider shall not assign/transfer/pledge or su

contract the pBrformance of services without the prior

consent of Engineer-in-charge.
. The contractor shall issue the photo identity card of the emplo

who ar€ deploy'ed to execute the work'

. The cleaning And housekeeping works are to be carried out

such a mannel that all the premises always look neat and clean'

The manpowef enaged should be trained in disposal of

garbage so that disposal is carried out in the manner wi

affecting the e4r''i1'enment as per pollution control directions'

The collected waste/garbage should be disposed off

accordance with the relevant regulations/norms of IMC/g

agencey.
. Ncl burning of lvaste material shall be permitted in ht primises'

. Tl're waste/garbage collected shall be disposed off at lM
dir;posal pointg at his own cost.

For Regular opertion of 06 lifts there must be regular supervis

arrd maintenapce by lift company. The cost for the same will

born by the bidder.

Rr:guler filling of fire equipments will be done The cost for

same will be born by the bidder.

For repair and maintenance for the building the damages

must be replaged and repair in same working condition The

for the same will be born by the bidder'

In compus the regular maintenance of plants in garden by expe

with all material and labour i/c watering.

a

.&
/ '\,/



Electrical Supply

2-

. To make sure About Operation & Preventive maintenance will

carried out aF per specification/recommendation of ;rigina

equiprnents mqnufacturers,with coordination of companies.

. Visual inspection of panels every day, cleaning of panel

power, energy

relays for co

operation, tripping etc.

. Visual checking of sub-station and transformers as instal

including all Equipments.
. Visual inspection of rtain L.T. panel and capacitor panel

checking of brleaker operation, inform to the related com

aboutany blolrvn control fuses/indicating lamps, recordi

reerdings of vQltmeter, ammeter, KWH meter, etc. Cleaning

panel and periQdic checking of relays for proper tripping.
. Visual checking and regular cleaning of all distribution boardt

checking of prpper operation of MCB's tightening of any loos

contacts and Wires, inform to the related company about an

faultyMCBs/ELpBs etc.

. Visual checkirpg feeder pillars and cables, cleaning of fe
cables checking and tightening of loose connection, inform to th

related company about larnps in street lighting poles, garde

lighting, faced lighting, Checking of cables & Cable Trays

necessary atteption etc.

o Physical checliing and attention of bus duct and bus risers f'

loose connections, cleaning of bus duct, checking of bus du

insulation by irfstruments, fire barricrs, etc, tightening of nuts an

bolts for incoming and outgoing, checking of hot spot in bus du

and cables.
. watering of earth pits, checking of eadh resistance

instruments, tightening of all nuts and bolts and cleaning of

joints, checking & attention of eadhing system.

Ensuring contipuity of power from systems and switching oN a
oFF the breaKer in case of tripping and power failure. Liaiso

with local electrical authorities for continuation of power a

checking and preparation of bills distribution.

Ensuring AvQilability & Reliability of Power Supply to

Occupants as livell as to the Common Seruices including all E &

Systems. Attqntion of all Breakdowns & Restoration of

Supply in the minimum possible time.

recording of vprious data including; voltage,

different areas. Periodic checking of protection

/1G
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. In case of supp$ failure, agency has to intimate & coordinate with

Discom (MppKWCo. ltd) office to meet out the healthy electrical

supply again. Timely collection of Electrical Bills, Certification of

"n"rgy 
consurfption of bills, collection of cheque from &

submission of cheque to Discoms (MPP[(NCo.) IDA office within

due date.
. Periodic ChecKing & attention of HT & LT cables, Trays,

Raceways etc.

Emergency supply Qeneration ar.d Distribution

Visuals checking & attention of LT bus duct for loose joints, loo

suspension etc and rectifying the same, checking of insulation

Temperature Rise by instruments. Temperature Measuri

instrument shall be provided by FM agency as per Norms'

Checking & Attpntion of the exhaust fans for any noise, balanci

works etc.

standard oper4ting procedure will be prepared and followed

per the norms fpr disposal of waste & scrap'

. Periodic checking and maintenance of all Electrical equi

and Earthing system as per ls/National standards as applicable.

. Annual operatipn of liasioning with AMC Vendor/Contractor a

Day to Day Expcution of required maintenance AMC shall be

Responsibility of RM AGENCY.

Fire fighting & deieqtion sYstem:-

. Complete cheoking & visual inspection of fire detection syste

monitoring of all equiprnent to ensure their operation during ca

of fire. lf neqessary Agency has to intimate concerning f

brigade immediately during case of fire.

Note:
r ln case where AMC of the manufacture or company is going

expire before the completion period operating (agreement

agency than, operating agency is to intimate the de

before 03 month with scope of work of AMC'

Water supplY and Plumbing

. checking for water pumps, and accessories, water level in

main tanks, overhead tanks etc., operation and maintenance

all kinds of Water Supply, Distribution, Di'ainage, Sewage' Su

& De-watering pumps installed in the building. checking for wa
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leakages and rectifying the same to ensure proper and regular

supply of water to the building.

. Checking of rainwater shaft, drain shafts, toilet shafts, other

shafts etc for leakages or other defects and immediate

rectification of the same.

. Cleaning of all tanks.

. To ensure that all Sumps are maintained clean at all times.

. Checking & Attention of all toilets and toilet fittings for loose

connections, le4kages, etc in comtnon area.

. Cleaning of extqrnal drain periodically.

. Ensuring adequate water supply to various drinking water

and toileis.

Housekeepinq Manaqement :

Scope of Housekegping works:

i. common area gleaning in podium, floors, basements, terrace,

Service Rooms, Park, Substation etc.

ii. Toilets cleaning, maintaining and replacing toiletries

ladies/gents toilets.

iii. Cleaning of all around the building periphery, driveways & roads.

iv. All other services which are required for full house keepin

maintaining the building.

Daily Schedules:

Entrance lobbies

(i) wiping of the entrance glass doors on all the entrances.

(ii) Cleaning the entire common area at a convenient time with o

hindering the occupants movement which includes sweepi

mopping, scrubbing and buffing.

Periodical wiping of the entire side walls (complete dado)

Marble/Granite/Tiles

Periodical Dtrsting and wiping of all fixtures and furniture in all th

entrance lobbies.

(v) Ensuring the slnine on the signage.

(vi) Sweeping and smooth brushing of the lift floors- removal of all d

etc. throughouf the daY.

(vii) Dusting and Wiping of all the lift doors.

(viii) Periodical cleaning of the main tenant's directory'

=

( iii)

(iv)
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Glasses Gleaning:

. Glasses cleaning will be done once a month as per the

schedules.

Toilets

1. Sweeping and rnopping of the floor and keepilg the floor clean

throughout the daY.

2. Mopping of all glazed tiles and keeping them clean'

3. Washing of all the urinals, closets and washbasins with mild soa

solution/cleaning solutions.

4. Ensuring the shine on the mirror throughout the day by perio

cleaning using glass cleaner'

5. Replace toiletries such as freslreners, naphthaiene balls'

soap, tissue papers etc' as and when required'

6. Clean all toilet fixtures and fittings.

7. Cleaning of the dustbins in the toilets periodically'

Staircases,

1. Sweeping of all the staircases and common landings'

2. Removal-of dust, etc from the skirting top'

3. Ensuring that all the fire signages are cleaned by dusting

using a mild wet mop as and when needed'

4. Cleaning of all the fire escape doors-

5. cleaning of all the ceilings and walls for dust, cobwebs, etc.

6. Throughout wipe all door handles, latches, tower bolts, etc'

Common Areas

1. Sweeping and moPPing of all the common area floors includi

Terrace.

2. Ensuring that all the glass doors are stain free and shini

throughout the day by using standard make cleaning solutions'

3. Keeping the lift car clean inside & outside'

4. Ensuring that all the signboards in the common areas are clean

all times throughout the daY.

5. Ensuring that the walls and ceilings for dust, cobweb etc.

All Service Rooms:

1. Removal of grease and dirt stains from the surfaces.

,tvn/ "6"



2. Cleaning of maqhine rooms and other sensitive areas floors, walls

and ceiings (in the presence of the operators. in these areas)'

The macNnery itself will not be touched by the cleaning

since the opei4tors will clean their own equipment cleaning o

ceilings and walls so that cobwebs, stains etc. are taken care of'

Cleaning of the car Park area.

Cleaning of Sup-Station, HVAC Plant room, Pump, AHU Rooms'

Ventilatibn Rooms and other Service Rooms without affecting the

Operation of the EquiPments.

5. Remove all the cobwebs (spider web) at the slab and

areas.

Surroundings:

1. Removal of all litter, mud, dust, etc within the periphery

building as and when felt necessary during the day'

2. Taking necessary precautions to maintain the entrance

building clean.

Exterior of the building:

. clean the glass and other structures inside and outside

suitable approved glass cleaner leaving no streaks behind.

. cleat the metal frame- dust as well as use a mild wet mop so t

no stains remain on its surface.

c Extra care wil! be taken of the joints between the glass and

frame so that no dust settles there.

. Thoroughly cleaning and buffing of the granite/marble strrfaces s

that the stone rietains its shine and polish

. Keeping all external signage clean.

o Cleaning of exfernalwall & Surroundings'

Weekly Schedules:

o Thoroughly suction cleans the corners and ledges'

r cleaning of firanholes, gully traps, rainwater pipes, sewera

system, gutters and removal of debris from same'

. Thorough scrqbbing and buffing of flooring including the entri

stairs. Attention should be paid that the floor retains its shine

remains clean. Any defects, etc appearing on the flooring

anywhere in the buildings will be immediately reported to

developer.
. cleaning of all the vertical surfaces- marble/granite/ti

thoroughly to ensure cleanliness'

. cleaning of all ceramic items with an approved solution.

. Cleaning of the top terrace area of the building'

3.

4.
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Garbage collection

. Collection & digposal of all garbage on regularly basis at least

once in a day.

. Maintain hygiene in the premises by routine garbage collection &

disposal safely to the IMC disposerble point.

. Any spills or dgbris shoulci be c;leaned up prior to leaving this

area.
. Any defects or improper working condition much be reported

Elc.

4. SECURITY MANAGEMENT :

SCOPE OF THE SECURITY SERVICES:

. Ensuring the complete safety and sercurity of man and materials'

. Parking and traffic management within the premises.

. Effective involveryrent during the crisis management like

accidents and bornrb threats and during periodical drills.

. Visitor's manage;'nent in common, and during other specia

occasions.
. Having effective cpntrol on movement of materials in/out.

" Physical guarding of entry/exit poinis.

. Screening/directingofvisitors.

. Patrolling and gugrding various common areas & surroundings

ensure adequate gafety and securitt/.

o Assisting the cccupants during the Emergency Evacuation of

building.
. Rescue operation of passengers s,tranded in the lifts/elsewhere i

case of mall operation of the lifts/other Equipments'

. Complete Disaster Management in case of Emergency/Disaster.

. Providing of Adequate Security as per the Requirement.

Ensuring and Monritoring the Operational condition of Boom Barrie

& Access Control System.

Liasioning wittn appropriate agencies in case

emergencies/disaster & well equipped with their update conta

numbers.

Lodging of complaints/FlRs in case of emergency/disaster u

intimation to scheme no. 136 builcling.

Providing Security Services by deploying required number

Security personnel and installation, monitoring and maintenance

modern security system at scheme no. 136 building.

The Agency shall provide security services by deploying adequ

_a

trained and well disciplined securrity personnel to safeguard
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scheme no. 136 building. moveable and immovable assets,

equipments and other items at the above address from any thefts,

pilferage or damage and also ensure safety of the employees,

visitors, guests or any other persons working in its scheme no. 136

building.
The security personnel shall be deployed round the clock in 3 shifts

at the Desktop qf scheme no. 136 building to safeguard the

premises.

The agency shall be responsible for opening/closing of the building

and rooms as necessitated/directed by concern authorit;r on working

and closed days.

The Agency shall maintaiir records of inward and outw

movement of men concern authority and also regulation of gue

and visitors, materials, etc with proper check on the same as

instructions given from time to time by concern authority'

The security perspnnel deployed shall take regular rounds of t

premises to maintain vigil and remain aled.

The security personnel shall be duly trained in Fire

operations. They should be trained to operate various fire

equipment installed at scheme no. 136 building.

The Agency shall keep the Concenn HOD informed and Advise

all the matters of security and co-operate in the investigation of an

incident relating to securitY.

" The agency slratl be responsible for protection, monitoring of

security gadgets installed at the Aannandvan premises and ens

proper access control mechanisms.

Strictly RULES follow:-

Remove face cover & open four wheelers glass at the time entry

exit
Two wheelers only allowed by short gate

VIP four wheelers entry must be compulsory

Horn not allowed

In premises two & four wheeler speed max 10 km

Night 12 o'clock entry in register must be compulsory

Loading & unloadlng wheelers not allowed night I pm to 8 am

Newspaper hawker entry open at 5 o' clock morning in premises

Wheelers washer allowed morning 6 am to 10 am only

ln case of without any police verification & lD card found any pe

in premises strict action will be followed

_-.-F-Z
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o All commercial wheelers allowed prior permission by the l.D.A. lf any{

in convince in Tr:affic movement then tenderer agency will bq

responsible.
. All vehicles must be maintain light deeper mode in time of entry irf

night.

DUTIES FOLLOW:-

The security section will be responsible for the following:-

. Regulate entry/exit main gates 1& 2

. Time keeping for staff at Control Room

. Maintaining keys bo></lssues/Rotation of keys

. lssues of entry/exit tokens/vouchers for stores/ration

. Internal/external patrolling of the Building

. Parking of vehicles/traffic control

. Manning of guard Posts

. CCTC surveillance (when installed)

. Fire and fire training programs/exercises

Assist in building scheme no. building safety Program.

. Coordinate all maintenance related complaints

Control Room Activities Follows :-

The following activities will be controlled from this location:-

reg u lar contractors/vendors.

i) Visitors Entry Register -
ii) Staff Entry Register -
iii) Labour Entry Register-

iv) Vehicle Entry Register -

addresses.

Security Guard Follow

a) He will report at control room in time and follow the instructionf of

the Security supervisor without fail'

-<:1";Zz 
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He will receive briefing from the security supervisor/Head guard
on arrival which relates his daily duty and posting also.

During their tour of duty security Guards are to ensure the
following:

his duties;

previous duty guard.

T/O duty and sign accordingly;

not enter in the area where they are not allowed to.

and enter details in incoming and outgoing register;

unless accompanied by gate pass issued by security section.
(A specimen copy of the gate pass, return/non-returnable
register, material inward/outward

operation & report any defects to security section/control
room; will attBnd all the fire drills;

vehicle is to be permitted IN/OUT during this period;

checked and reported to the security supervisor;

a:'ea of duty qnd all floors during his evening/night rouncis.

property and dccuments.

on duty;

town sh ip autlhorities;

lf any untoward incide4t happens in the premises he will immediately
bring into the notice of the secprity supervisor.

b)

c)
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